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00 00padoTKe MEPCOHANBHBIX JAHHBIX PA0OTHUKOB, 00y4AIOIIMXCH U UX POAUTeIel
(3aKOHHBIX NpeAcTABUTEIei)
MBOY «OOI c. Yccypka»

1.OBIIUE TIOJIOXXEHUW A

1.1.HBacrosiiee nojgoxeHue 00 00pabOTKe MEPCOHATBHBIX JAHHBIX PaOOTHUKOB, O0YYAIOIINXCS
U UX poauTenel (3aKOHHBIX MpeacTaBuTeneil) Ha ocHoBaHuu cT.24 Koncturynuu PO, rnaser 14
Tpynooro Koxekca PO, denepansHoro 3akoHa «O6 nHbopMauu ,MHGOpMATU3AINH U 3AIIUTE
unpopmanum» Ne 149-®3 or 27.07.2006r., (¢ wusmenenusimu Ha 29.07.2017roma) wu
®enepanbHoro 3akoHa PO «O BHeceHnu uzmeHenuil B @enepanbHplil 3ak0H «O MepcoHaIbHBIX
nauubix» Ne 261-®3 ot 25 wutons 2011r., [IpaBunaMu BHYTPEHHETO TPYIOBOTO pPACIOPSIKA
IIxosmbI.

1.2.1lens pazpabotku I[lonmokeHus-onpeneneHue mopsaka o0pabOTKH, CHCTEMAaTH3allnu,
UCTIOJIB30BAaHUs, XpaHEHHUS W Tepeladd CBEICHUH, COCTaBISIONIMX IEPCOHATbHBIE IaHHBIC:
oOecrieyeHre 3aliuThl MpaB U cBoOox paboTHUKOB Illkomnbl, oOywaromuxcs W pojauTenen
(3aKOHHBIX MPEJICTABUTEINEH) TTPU 00padOTKE UX MEPCOHATBHBIX JTAHHBIX, a TAKKE YCTAHOBJICHUE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII, UMEIONINX JOCTYM K MEePCOHATBHBIM JaHHBIM PAOOTHUKOB
[Ikosbl, oOydaromMXCS W UX pOAUTENEH (3aKOHHBIX NpeACTaBUTENei) 3a HEBBINOJIHEHUE
TpeOOBaHUI HOPM, PETrYIUPYIOMINUX 00pabOTKY M 3aIIUTy EPCOHATBHBIX JTaHHBIX.

1.3.IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTETOpUH KOH(UIEHIIMAIbHON HHpOpMAaILUH.

1.4.Bce paOOTHMKM IIKOJbI, B COOTBETCTBUM CO CBOMMHU TIOJHOMOYHSMHU BiaJICIOLIUE
uH(popMalielt, OTHOCAIIEHCS K NEpCOHATbHBIM JaHHBIM, O COTPYAHHMKAX, y4alllUXcsi U HX
POIUTENAX(3aKOHHBIX ~ NPEACTABUTENAX), MOIYYAOIIME W HCIOJB3YIOIIME €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHUHU C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu 3a HapyleHue
peXMMa 3alUThl, 00pa0OTKHU U MOPSIIKA UCIIOJIb30BaHUs ATONH HHPOpMAIUH.

1.5.ITopsinok BBoAA B nielicTBUe U u3MeHeHus [lonoxenus.

1.5.1.Hacrosimee Ilomokenme Bctymaer B cuiny ¢ 01.12.2017r. u peictByer OGeccpoyHO, 10
3aMEHBI €ro HOBbIM [lonoxeHueM.

1.5.2.Bce nzamenenus B [1o10xeHUsT BHOCATCA MPUKA30M JUPEKTOPA .

1.5.3.Bce paOOTHHKH, poAUTENH OOyJarommxcs (3akoHHBbIe mpenctaButenu) [IKombl HOMKHBI
OBITH O3HAKOMJICHBI C HACTOSIIIIMM [l0J10’KeHHEeM O POCTIHCH.



1.6.PexxuM  KOHPHUIEHIIMATBHOCTH TIEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIIydasx UX
00€3MYMBaHUsI M TIO0 UCTEYCHHHM 75 JIETHETO CpPOKa WX XpaHCHWS, WM TPOJJICBAETCsA Ha
OCHOBAaHMU 3aKJIIOUYCHUS IKCHEPTHOM KoMUCCUU LIIKOMIBI, €Clin HHOE HE ONPENEIIEHO 3aKOHOM.

2.0CHOBHBIE ITOHATUA 1 COCTAB ITEPCOHAJIBHBIX IAHHBIX
2.1.J1ns ueneit Hactosuiero [1onoxeHus UCTIONb3yeTCs CIEAYIOIINE OCHOBHBIE TOHATHS:

- MepCOHANbHBIC [aHHbIe — JI00as HWH(OpMAIUs, OTHOCSIIAICA K ONPEACICHHOMY WM
OIpe/Ie/sIeMOMY Ha OCHOBAaHHMHU TaKoi wuH(pOpMalMK pabOTHUKY, OOydYaromeMycsi U ero
poauTensaM (3aKOHHBIM IMPEJACTABUTENISAM), B TOM YHCIe €ro (haMuius, UMs, OTYECTBO, TO[I,
MecsIl, 1aTa U MECTO POXICHHUS, aJpec, CEMEHHOEe, COIMaIbHOE, UMYIIECTBEHHOE TOI0KEHHE,
oOpa3oBanue, mpodeccusi, T0X0oAbl, Ipyras nHhopMaIus, HeoOXoauMas PabOTOAATEIIO B CBSI3U
C TPY/IOBBIMH OTHOIICHHUSIMH;

-00paboTKka TMepCOHANbHBIX JaHHBIX - cOOp, cHUcTeMaTH3allus, HAKOIUIEHUE, XpaHEHUE,
yTOYHEeHHE (OOHOBJIEHHE, W3MEHEHHE), HCIOJIb30BAaHUE, pacHpOCTpaHEHHE (B TOM UHUCIE
nepenaya), o0e3TMYMBaHKUEe, OJOKMPOBAHNE YHUYTOKEHUE TEPCOHATBHBIX JTAHHBIX PaOOTHUKOB
[kombl, o0yyaroumxcs U poauTenei (3aKOHHBIX MPEACTaBUTENCH );

- KOH(HWICHIMATBHOCTh TIEPCOHAIBHBIX JaHHBIX — O00s3aTeNbHOE I  COOJIOJICHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, IOJYYMBUIETO JOCTYIl K IEPCOHAJIBHBIM JaHHBIM
pabOTHUKOB, OOYYaIOIIUMXCS U UX POAMTENECH (3aKOHHBIX IPEACTABUTENEH) ONpPENEICHHOMY
Kpyry jiul (mepefaya MepCOHAIBHBIX JAHHBIX) WM HAa O3HAKOMJICHHE C JIAHHBIX B CPEICTBAX
MaccoBOW HMH(pOpMaIMU ,pa3MelieHne B HH(OPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTIX WU
NPEOCTaBICHUE JJOCTYIIA K TIEPCOHAIBHBIM JAHHBIM KaKUM-JIHOO HHBIM CIIOCOO0M;

- paclpoCTpaHCHUC TICPCOHAIIBHBIX JAHHBIX — JEHUCTBUSA HAIllIpaBJICHHBIC Ha TMEpcaavdy
NEPCOHAIBHBIX  JAHHBIX pa6OTHI/IKOB, 06yqa}om1/1xc51 n Hux pOI[PITGJ'IGfI (3aKOHHBIX
HpeHCTaBHTeHeﬁ) OIIPCACIICHHOMY KpYyry JIMIQ (nepenaqa NEPCOHAIBHBIX I[aHHLIX) N
O3HAKOMJICHHUE C TICPCOHAJIBHBIMHU JOdHHBIMU HCOIPAaHUYCHHOI'O Kpyra JiUL, B TOM YHUCIIC
O6HapO,Z[OBaHI/IC MNEPCOHANIBHBIX NAHHBIX B CPEACTBAX MacCOBOM I/IH(i)OpMaI_II/II/I, pa3MCIICHUC B
I/IHq)OpMaHI/IOHHO-TeJIeKOMMyHI/IKaHI/IOHHI)IX CETAX N MpeaoCTaBJICHUEC A0CTYyIIa K
MEPpCOHAJIbHBIM TaHHBIM KaKHM-JIH0O HHBIM CHOCO6OM;

- UCIIOJIb30BaHUE MEPCOHANBHBIX JAaHHBIX — JEUCTBUS (ONEpaluu ¢ NEePCOHAIbHBIMU JaHHBIMU
,COBEpILIaeMbl€ JOXKHOCTHBIM JIMLIOM LIKOJIBI B IENIAX NMPUHATHS PEIIEHUN WM COBEPIICHUS
UHBIX JEWCTBUH, NOPOXKIAIOMIMX IOPUANYECKHE TIOCIEICTBUS B OTHOLIEHHMH pPaOOTHUKOB,
oOydaromuxcsi M UX poAuTeNned (3aKOHHBIX IpEACTaBUTENEH), JUOO UMHBIM CHOCOOOM
3aTparuBaroIIyX UX MpaBa U CBOOOBI APYTHX JIULL;

- OJIOKMpOBaHHME TIEPCOHATBHBIX JAHHBIX — BPEMEHHOE IPEKpalleHne cOopa, CUCTeMAaTHU3alliu,
HAKOIUICHUs, WCIIONB30BAHUSA, PACHPOCTPAaHEHHUs, TEPCOHAIBHBIX JIaHHBIX PaOOTHHUKOB,
00ydJaronuxcst ¥ X poaAuTesNeh(3aKOHHBIX TIPEICTABUTEIICH) B TOM YHCIIE UX Tepeadn;

- YHHUUYTOXCHUC IMECPCOHAIBHBIX JaHHBIX — )ICP'ICTBI/IH, B PpE3yJbTaTC KOTOPBIX HCEBO3MOXHO
BOCCTAaHOBUTHL COACPIKAHUEC TICPCOHAJIIBHBIX JaHHBIX B HH(i)OpMaHHOHHOﬁ CHUCTEMC
NEPCOHAIBHBIX  JTAHHBIX pa6OTHI/IKOB, OGy‘-I&IOH.[I/IXCH n Hux pOI[HTCJICﬁ (SaKOHHLIX
HpCﬂCTaBHTGHCﬁ)HHH B PE3YJIbTAaTC KOTOPBIX YHHUYTOXKAKOTCA MATCPHAIBHBIC HOCUTCIN



NEPCOHANBHBIX JAHHBIX pPa0OTHHKOB, OOy4arOIIMXCSI W WX poAMTeNed  (3aKOHHBIX
MIPEICTaBUTENCH);

- 00e3/IMYMBaHUE TEPCOHATBHBIX NTAaHHBIX — JCHCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOKHO
ONpEAEIUTh  NPUHAUIEKHOCTh  INEPCOHAIBHBIX  JAHHBIX  KOHKPETHOMY  paOOTHUKY,
oOyJaroiemMycs ¥ ero poauTeNsM (3aKOHHBIM MTPEJICTABUTEIISAM);

- 00LIeIOCTYITHBIE IEPCOHANBHBIE JaHHBIE — MEPCOHANIbHBIE JaHHbIC, TOCTYI HEOTPAaHUUYEHHOTO
Kpyra JIMIl K KOTOPHIM TMPEJACTaBICH C Corjacus pa0OTHHKA, 3aKOHHOTO TPEICTABUTEIS
oOyyaromerocss WId Ha KOTOPO€ B COOTBETCTBUM C (QenepajbHbIM 3aKOHOM HeE
pacnpocTpaHsieTcs: TpeboBaHue COOMI0ACHNS KOH(DUIECHIINATbHOCTH;

- nHpopMaIHs — CBelleHUs (COOOIIEHNs, JaHHBIC) HE3aBUCUMO OT (DOPMBI MX TIPEACTABICHHS

- TOKyMEHTHpOBaHHAss MH(oOpManus — 3aQUKCUpPOBaHHAS HA MAaTEPUAIBHOM HOCUTEJE IyTeM
JOKYMEHTUPOBaHUS HH(POpPMAIMU C PEKBU3UTAMHU, IMO3BOJSIOMIUMH OINPEACIUTh TaKYIO
uH(MOPMAIIUIO UK €€ MaTepuaibHbId HOCUTENb.

2.2.Kommiekc JTOKYMEHTOB, COMPOBOKIAIOMIMKI mporiecc 0GopMIIeHUS TPYAOBBIX OTHOIICHUMN
paboTHHKA IIPU €ro npuemMe, NepeBoie U yBOJIbHEHUH.

2.2.1. Mudopmanus,npencrapisiemMas paOOTHUKOM TpU MOCTYIUIGHMM Ha pPabOTy B MIKOIY
JIOJDKHA UMETh JOKyMeHTanbHyro ¢Gopmy. I[lpu 3akmioyeHuun TpynoBOro JOTOBOpa B
cootBeTcTBUU cO cT.65 TpymoBoro koxekca Poccuiickoit deaepamnuu Juio, MOCTYIMAOIIEe Ha
pabdoTy, IpeIbsABIsSET padoTOAATENIO:

- MACMIOPT WJIA UHOM JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCT;

- TPYIOBYIO KHHXKKY, 3a HCKIIIOUEHHEM CIIy4aeB, KOrJa TPYIOBOH JOroBOp 3akioyaercs
BIIEPBBIC WJIK PAOOTHUK MOCTYMAET Ha pabOTy Ha yCIOBHUSIX COBMECTUTENBCTBA, TUOO TPyAOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WK MO APYTUM IPUYUHAM;

- CTPaXxOBOE€ CBHUJIETENHCTBO FOCYAAPCTBEHHOTO IEHCUMOHHOTO CTPAaXOBaHUS;

- TOKYMEHTbI BOMHCKOTO y4€Ta;

- TOKyMeHT 00 00pa3oBaHuM, O KBaTU(UKAIIUY WIH HATUYUHU CIICIUATBHBIX 3HAHUHN

— TpU TOCTYIUICHUHM Ha paboTy, TpeOYIOImMUX CHEIUATbHBIX 3HAHUW WIM CIHEUaTbHON
MOJITOTOBKH;

- cBueTenbeTBO 0 mpucBoenuu MHH (mpu ero Hannuuu y pabOTHHKA).

2.2.2Ilpu odopmiieHnn pabOTHUKA EIOMPOU3BOIUTEIEM 3aIMONHICTCS YHU(DUIIMPOBAHHAS
dopma T-2 «Jluvnas kapTouyka paOOTHHKA», B KOTOPOM OTPAXKAIOTCS CIECAYIONINE aHKETHBIE U
Ouorpaduueckre JaHHbIE:

- obmme cenaenus (PUO paboTHHKA, gaTa POXKIACHHS, MECTO POXKICHUS, TPaKTAHCTBO,
oOpa3zoBanue, mpodeccusi, CTaxx padoThl, COCTOSHHUE B Opake, MacropTHBIC JaHHbIE),

- CBE/ICHUS O BOMHCKOM YyUeTe;

-JIaHHBIE O TpPUEME Ha PaboTy;

B manpHelmeM B IMYHYIO KapTOYKY BHOCSTCA :

- CBEJICHUS O TIEPEBOIaX Ha JIPYTYIO paboTy;

- CBeJIeHUs 00 aTTeCTallly,

- CBEJICHUS O TTOBBIMICHUH KBATH(DHUKAIIH;

- CBEJICHUS O IPOPECCHOHATHHON TEePETOATOTOBKE;

- CBEJICHUS O HArpajax, MOOIIPEHUIX, TOUYETHBIX 3BAHUSX;



- CBe/ICHHUs 00 OTIyCKax;

- CBEJICHUS O COIMAIILHBIX TaPaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeleOHAX.

2.2.3.B mixosie co3ar0TCa U XpaHITCs CIEAYIOIIME IPYNIbl JOKYMEHTOB, COJAEpKAIINE JaHHbIE
0 pabOTHUKAX B €IMHOM UJIU CBOJTHOM BH/IE:

2.2.3.1. JIOKyMeHTBI, CoAepKalllhue IMEpPCOHAIbHBIC JaHHbIE PAOOTHUKOB  (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0pOPMIICHHS TPYIOBBIX OTHOIICHUH MpU IMpHEMe Ha
paboTy, nepeBojie, YBOJbHEHUHU; KOMIUIEKC MAaTEpHaJOB MO aHKETHUPOBAHHIO, TECTUPOBAHUIO;
MIPOBEJICHUIO cOOECEOBaHM C KaHAUIaTOM Ha JAOKHOCTD; MOJIMHHUKY U KOITUU MTPUKA30B 10
JUYHOMY COCTaBy;, JIMYHbIE Jella M TPYAOBbIE KHIKKM pPaOOTHHKOB; Jiela COJepiKallie
OCHOBaHMSA K NpPUKa3y IO JIMYHOMY COCTaBy; Jelia COJep)Kallhe MaTepHuabl aTTeCTalllH
pabOTHUKOB; CIY)XEOHBIX pPACCIEOBaHUN CIPAaBOYHO-WH(OPMAIIMOHHBI OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KYPHAJbI): IMOMJIAHHUKA W KOIUW OTUYETHBIX, AHAIUTHYCCKUX U
CIOPAaBOYHBIX MaTEpHUaJOB, MEpelaBaeMbIX AaJMUHUCTPALIMA IIKOJbI, KOMHH OTYETOB,
HAIPAaBIIIEMbIX B TOCYIaPCTBEHHBIE OPTaHbl CTATUCTUKU, HAJIOTOBBIE MHCIIEKIIMU, BHIIIECTOSAIINE
OpraHbl YIPaBJICHUS U JPYTUE YUPEKICHUS)

2.2.3.2. JlokyMeHTanusl MO OpraHu3anuud padoThl (MOJIOKEHUS, JOJKHOCTHBIE WHCTPYKIUU
paObOTHUKOB, TMPHUKA3bl, pPACIOPSDKEHUS, YKa3aHWs aJMHHHUCTPAIMH) JTIOKYMEHTHI  TIO
IUTAHUPOBAHMIO, YUETY aHATTU3Y U OTYETHOCTU B YacTU PabOTHI C MEPCOHATIOM LIKOJIBI.

2.3. Wudopmanus, mnpeacrapisieMas pOAUTENSIMH (3aKOHHBIMH MPEICTaBUTENAMU) TPU
MOCTYIUICHUH B LIKOJTY, TOJDKHA UMETh IOKYMEHTaIbHYI0 (hopMmy. [IpH 3akiroueHun 10roBopa o
IIPEIOCTaBIEHUU O0LIero o0pa3oBaHMsI POAMUTENN (3aKOHHBIE IPEICTABUTENN) IMPENBSABISAIOT
HIKOJIE:

- IMYHOE JIeJI0 ¢ TabeneM ycreBaeMOCTH (JIJIs TIOCTymarImux B 2-9 kiacc)

- KCEPOKOTIHSI CBUCTENBCTBA O POKICHNN;

- KCEPOKOTHSI MEMIIMHCKOTO TIOJIHCA ;

- KCEPOKOIIHSI CTPaxOBOTO HOMEpa MHAUBUIyalIbHOTO JutieBoro cuera (CHUJIC);

- CBEJICHUS O COCTAaBE CEMBHU;

- CBEIEHUS O POIUTENSAX M 3aKOHHBIX MPEJICTaBUTENAX (KCEPOKOMUM MACIIOPTOB MM WHBIX
JIOKYMEHTOB, YAOCTOBEPSIOIINX JINYHOCTh POIAUTENECH )

- KCEpOKOTIIHSI MAacIopTa AJs yJalluxcsl, JOCTUTINX 14-1eTHero Bo3pacra;

- aJIpeC MECTa KHUTEIbCTBA;

- TOMaIIHu# TenedoH;

- q)OTOl"paq)I/II/I W UHBIC CBCACHUA, OTHOCAINHUECS K IIEPCOHATIbHBIM JaHHBIM Y4YallCrocs.
2.4. TlepcoHanbHbBIC JaHHBIE YUAIIUXCS COJIEPIKATCS B UX JTMUHBIX JeaxX.

3.CbOP U OBPABOTKA ITEPCOHAJIBHBIX JAHHBIX

3.1.11opsiok nmonyyeHus: ePCOHAIbHBIX TaHHBIX .

3.1.1.Bce mepcoHalbHbIE TaHHBIE PAaOOTHUKA MIKOJBI U POIUTENS (3aKOHHOTO MPEICTaBUTENS )
oOyyJaromerocss ciaeAyeT MoiaydaTh y Hero camoro. I[lepcoHaibHBIE AaHHBIE OO0YYAIOUTUXCS
clemyeT TOoJydaTh y pOAUTENEeH (3aKOHHBIX TpeacTaBuTelnieil). Eciu mepcoHalbHBIE TaHHBIC
BO3MOXKHO TIOJyYUTh TOJIBKO Y TPEThEeH CTOPOHBI, TO PaOOTHHUK, POIUTENH (3aKOHHBIHA
MIPEACTABUTEINb) IOJDKHBI OBITh YBEIOMJICHBI 00 ATOM 3apaHee U OT HUX JIOJDKHO OBITh TOJTy4e€HO
nUchbMeHHOe corjacue. JIOKHOCTHOE JHII0 padoTodarensi JOKHO COOOHUTH pPabOTHHKY,
POIUTENSAM, 3aKOHHBIM MPEICTABUTENSAM O IENsIX, MPearoiiaraeMbplX UCTOYHHKAX U CIoco0ax



MOJTy4eHHUs] TEPCOHAIBHBIX JIAaHHBIX, a TakkKe O XapakTepe NOUICKANINX MOTyUYSHUIO
MEPCOHAIBHBIX JTAaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHKA JaTh MHCHBMEHHOE COTJIaCHe Ha X
MIOJIyYEHHUE.

3.1.2 Illxkoma He wWMeeT mpaBa ToNydaTh OOpabaThiBaTh W MPHOOIIATH K JIMYHOMY JACIY
paboTHHMKA U 00yYaromerocst He ycraHoByieHHbIe DenepaibHbIM 3aK0HOM OT 27.07.2006 Ne 152-
®3 «O mepcoHAIBHBIX MaHHBIX» (¢ W3MeHeHHsMU Ha 29 wuions 2017ronma), demepaibHBIM
3aKOHOM OT 29.12.2012 Ne 273- @3 «O06 obpazoBanuu B Poccuiickoit Deaepannn» u TpynoBbIM
KoJiekcoM Poccuiickoit Denepannu NepcOHAIbHBIE JaHHBIE 00 HMX PACOBOW, HAIMOHAIBHOU
MPUHAJJIKHOCTH, MOJUTUYECKUX B3TJISAAX, PEIUTHO3HBIX WM (UIOCOPCKUX YOeKICHUSX,
COCTOSTHUM 3]I0POBbSI, YACTHOMN JKU3HU, WICHCTBE B OOIIECTBCHHBIX O0OBEIUHEHUSAX, B TOM YHCIIS
U TpodeCCHOHANBHBIX COI03aX. B cioydasx HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU
TPYAOBBIX OTHOIIEHHUH, B cooTBeTcTBUM co cT.24 Koncturyuuu Poccuiickoii ®denepauun
paboToaTelnb BIpaBe MoaydaTh 1 00padbaThIBaTh JaHHBIC O YaCTHOW KU3HU PAOOTHHKA TOJIBKO C
€ro NUCHbMEHHOIO COTJIacHsl.

3.2 Tlopsimox 00paboOTKU EPCOHANIBHBIX JaHHbBIX.

3.2.1. O6paboTKa nepCcoOHANBHBIX JAHHBIX OCYIIECTBISETCS B IIENAX OOECIeueHus: COOMIOACHUS
Kouctutynuun Poccuiickoit ®denepauuu, denepanbHbIX 3aKOHOB M HMHBIX HOPMATHBHBIX
npaBoOBBIX aKTOB Poccwiickoii ®exepaunu COACHCTBHS, COACHCTBUS pabOOTHHKAM U
0o0yJarmuMcsT B TPOXOXKICHUU OOYYEHHUs, WX KaphepPHOM POCTE, OOECICUCHUs JTUIHON
0€30MacHOCTM M WIEHOB MX CEeMEW, a Takke B Ielix o00ecleyeHus: COXPaHHOCTU
MPUHAUICKANICTO UM UMYyIecTBa U umymiectBa [Ikomnpl, yaéra pe3ylbTaToB HCIIOTHCHUS UMU
00s13aHHOCTEH.

3.2.2. O0OpaboTka YyKa3aHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, OOYYAIOUIUXCS M HX
poauTenel (3aKOHHBIX MpEACTaBUTENEH) BO3MOXHA TOJIBKO C WX coracus nubo 0e3 ux
coryiacus B CIAEAYIOUINX CIyJasx:

- IePCOHATBHBIC JTAHHBIC SBJISTFOTCS OOIIE0CTYITHBIMU;

- TIEpCOHAJILHBIE JAHHBIE OTHOCATCA K COCTOSIHUIO 370POBbs paOOTHHKA WU O0YyYaromerocs u
ux 00paboTka HEoOXoauMa JUIsl 3aIUTHl €T0 JKU3HH, 3J0POBbs WIM WHBIX KU3HEHHO Ba)KHBIX
WHTEPECOB JMOO XKU3HU, 3I0POBbS WU WHBIX XU3HEHHO BaKHBIX WHTEPECOB IPYTHX JUI U
MOJTyuYeHHUE coryiacusi pabOTHHUKA WM POAUTENST HEBO3MOXKHO;

- 00paboTKa MepCcoOHANbHBIX JAHHBIX HEOOXOAMMA /ISl YCTAHOBJICHHSI WIIH OCYIIECTBICHUS TIPaB
uX cyOBeKTa WM TPETHhUX JIUIL JTUOO B CBSI3U C OCYIIECTBICHUEM MIPABOCYIUS;

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOIaTENbCTBOM PD
00 o06opoHe, 0 6e30MacHOCTH, O MPOTUBOAECHCTBIU TEPPOPHU3MY, O TPAHCIIOPTHON OE30MIACHOCTH,
0 TPOTUBOACHCTBHHM  KOPPYNIHH, OO0  ONEPAaTHBHO-PO3BICKHON  JEATEIBHOCTH, 00
WCIIOJTHUTEIILHOM MTPOU3BOICTBE, C YTOJIOBHO-UCTIOJHUTEIBLHBIM 3aKOHOIATEILCTBOM PD;

- 00paboTKa MepcoHaIbHBIX JAHHBIX OCYIIECTBIISETCS B COOTBETCTBUH C 3aKOHOIATEILCTBOM 00
00s13aTeIbHBIX BHJIaX CTPAXOBaHUsA, CO CTPAXOBBIM 3aKOHOAATEIIbCTBOM;

- M0 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAAPCTBEHHBIX OPTaHOB B CIydasx, MPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM;

- B ciy4asx ecnu 00paboTka TMEepCOHATbHBIX MAHHBIX PAOOTHHUKOB OCYIIECTBISETCS Ha
ocHoBaHuu TpymoBoro kojaekca P® wunu mHoro denepanbHOrO 3aKOHA, YCTAHABIUBAIOIIETO €€
1eJTb, YCIIOBHS TIOMYYCHHS TEPCOHAIBHBIX JIAHHBIX H KPYI CyOBEKTOB, NIEPCOHATBHBIC JaHHBIC
KOTOPBIX MOJJIeKAT 00padOTKe, a TAaK)Ke OMPEIEISIONIET0 MOTHOMOYHS paboToNaTeNs;

- o0paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B IEIAX HCIOJHEHHUS TPYIOBOTO
JIOTOBOpA, OTOBOPA O MPEIOCTaBIEHUH O0IIEr0 00pa3oBaHus;



- 00paboTKa MePCOHANBHBIX JaHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WIIM UHBIX HAyYHBIX
IeJIeH TIPH YCIIOBUU 0053aTeILHOTO 00€3IMYNBAHUS TIEPCOHABHBIX JaHHBIX.

3.2.3. PabortomaTens BrpaBe 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJBKO C UX
MUCBMEHHOTO COTJIACHS.

3.2.4. lllxoma BmpaBe 0OpabaThIBaTh MEPCOHAIBbHBIC JAaHHBIC OOYYAIONIMXCSA W UX POAMUTENCH
(3aKOHHBIX MPEACTABUTENCH) TOIBKO C X TUCHMEHHOI'O COTJIACHS.

3.2.5. TluceMeHHOe corylacue paOOTHUKA M poauTeNield (3aKOHHBIX TPEJICTaBUTEIICH)
oOyJaromuxcsi Ha 00paboTKy CBOMX MEPCOHANBHBIX JAHHBIX JOJHKHO BKIIOYATh B Ce0s:

- (amunuio, UMs, OTYECTBO, aJpec CyObEeKTa MEePCOHANBHBIX IaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEJICHUS O JaTe BBIAAUM YKAa3aHHOTO JOKYMEHTA
Y BBIJIABIIIEM €TO OPraHe;

- HamMeHOBaHWe ((aMWIMIO, WM, OTYECTBO) W agpec OIeparopa, IMOIYYaroIIero COrjiacue
CyOBEeKTa MePCOHABHBIX JAHHBIX;

- IeJIb 00pabOTKH NMEePCOHATBHBIX TaHHBIX;

- TepedyeHb NEPCOHANBHBIX JaHHBIX, Ha O0O0pabOTKYy KOTOPBIX JaeTcs corjacue cyObeKTa
MEPCOHAIBHBIX JTaHHBIX; - MEpPEUYeHb NCHCTBHUIl C MepCOHaIbHBIMU JaHHBIMHU, Ha COBEpPIICHUE
KOTOPBIX JIa€TCs COoryiacue, o0Ilee OMMCaHUe HCIOJIb3yEeMbIX OMepaTOpoOM CIocob60B 00paboTKu
MEPCOHAIBHBIX JAaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE IMOPSAOK €r0 OT3hIBA.

3.2.6. PabotHuk Ikombl, poauTens (3aKOHHBIN MPEICTABUTENb) 00YYarOMErocst IPeA0CTaBIIsSET
[Ikosne nocroBepHble cBeleHUs O cebe; cBoEéM pebOEHke; (nersx). JlerompousBoauTensb
IpOBEPsET JIOCTOBEPHOCTh CBEJCHHM, CBepsis MAaHHbIE, NPEIOCTaBICHHbE PaOOTHUKOM, C
HMCIOUNIUMUCH Y pa60THI/IKa AOKYMCHTaMH.

3.2.7. B cootBeTcTBHH cO cT. 86, r71. 14 TK P® B niensix obecnieueHus mpaB 1 cBOOO YeI0BeKa U
rpaxaanuHa aupektop Ilkonsr (PabGoronmatens) M ero mnpeiactaBuTedd Ipu o00paboTke
NEPCOHAIBHBIX JJAaHHBIX paOOTHUKA JOJHKHBI COOJII0IAaTh ClIeAyIolue o0II1e TpeOOBaHus:

- TIpU OIpeJeNIeHNH 00beMa U cozepkaHusl, 0OpabaThiBaeMbIX MEePCOHANBHBIX AaHHBIX IlIkona
JoJDKHA pykoBojcTBoBaThesl Koncturynueit Poccuniickoin ®@enepanuu, TpynoBeIM KoIEeKCOM
Poccuiickoii ®denepand ¥ HMHBIMH HOPMATUBHBIMU W PACHOPSAAUTEIBHBIMU JOKYMEHTaAMHU
Muno6pHayku Poccun, PocobpazoBanus u PocoOpHanzopa u ¢deaepalbHbIMU 3aKOHAMU; - MIPH
NPUHIATUM DPELIEHUH, 3aTparuBalolluX HWHTEpechl paboTHUKa, PaboTonarens He mMeeT mpasa
OCHOBBIBaTbCSl Ha TIEPCOHAJBHBIX [JaHHBIX paOOTHHKA, ITOJYUYEHHBIX MWCKIIIOUUTENBHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 00PaOOTKU WK 3JIEKTPOHHOT'O MOJIyYEHHS.

- 3alIUTa TEePCOHANBHBIX JaHHBIX PAaOOTHUKAa OT HEMPaBOMEPHOrO0 HMX MCIOJIb30BAHUS WM
yTpaThl obecrnieunBaercss PaboTonmaTeneM 3a cyeT ero CpelIcTB B HOPSAJKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

- paOOTHUKHU M MX TPEJCTABUTEIHN JIOJDKHBI OBITh 03HAKOMIICHBI ITOJ] PACIHCKY C JOKYMEHTAMH
[IkomBI, yCcTaHABIMBAIONIUMH TOPSJAOK OOpaOOTKH TEPCOHANBHBIX JIAHHBIX pPAa0OTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATOW 00JIacTH.

- BO BCEX Clydasx OTKa3 paOOTHMKAa OT CBOMX IIpaB Ha COXpaHEHHE M 3allUTy TaWHbI
HECHCTBUTEIIEH.



- 00paboTKa MEpPCOHAIBHBIX JAaHHBIX MOXKET OCYHIECTBISTHCS HCKIIOUUTENBHO B LEJIX
oOecrieyeHUss  COONIOJICHUA  3aKOHOB M HMHBIX  HOPMAaTHBHBIX  IIPAaBOBBIX  aKTOB,
pErIaMEeHTHPYIOLINX 00pa30BATENbHYIO JCSITEIbHOCTh OPTaHU3AIMH, COACHCTBHS y4alluMcs B
TpynoycTpoiictBe uepe3 LleHTp 3aHATOCTM M B paMKax JEHCTBYIOLIEr0 3aKOHO/ATENbCTBA,
MIPOBEJICHUH FOCYIapCTBEHHONW UTOTOBOM aTTecTaliy, Ipyu noctymieHuu B BY3b1, komnemku u
MHbIE 00pa30BaTEIIbHBIE OPraHU3ALINH.

4. BAIIUTA ITEPCOHAJIBHBIX JTAHHBIX

4.1. Ilox yrpo3oil MM ONACHOCTHIO YTPAThl MEPCOHAIBHBIX JaHHBIX OHUMAETCS €IMHUYHOE
WIA KOMIUIEKCHOE, peajbHOe WM IOTCHUHAIBbHOE, AKTHBHOE WM MACCHBHOE MPOSBICHUE
3JIOYMBIINIJICHHBIX BO3MOKHOCTEH BHEITHHX HWIIH BHYTPCHHUX HCTOYHHUKOB YI'pO3bl CO31aBaTh
HeOJIaronpusITHeIE COOBITHS, OKa3bIBaTh JECTAOMINM3UPYIONIEe BO3JCHCTBHE Ha 3aAIIUINACMYIO
UH(OPMALIHIO.

4.2. Puck yrpo3sl moObIM HWH(POPMALMOHHBIM pECcypcaM CO3/al0T CTUXHIHBIE O€ICTBHS,
9KCTPEMAJIbHBIE CUTYallMH, TEPPOPUCTUYECKHUE ACUCTBUS, aBAPHUM TEXHUYECKHX CPEACTB U
JUHUN CBS3M, JApYrHe OOBEKTUBHbIE OOCTOATENIBCTBA, a TaKKe 3aMHTEPECOBAHHBIE U
HE3alHTEPECOBAaHHbIE B BOSHUKHOBEHUH YIPO3bI JIULA.

4.3. 3amuTa NEPCOHAIBHBIX JIAHHBIX MPEICTaBIsET CO0OW MpeAynpekIeHUe HapyIIeHUs
JOCTYMHOCTH, L[ETOCTHOCTH, JOCTOBEPHOCTH U KOH(UIECHIINAIBHOCTH TEPCOHABHBIX TaHHBIX U
obecrnieueHre 0e30MacHOCTH MH(OpPMAIMK B MPOLECCE YIPABIEHYECKOW W MPOU3BOJCTBEHHON
JeSATeTbHOCTH OpraHU3alluU.

4.4. 3ammMra TEpCOHANBHBIX AAHHBIX OT HEMPABOMEPHOTO WX HCIIOJIb30BAHUS WM yTPaThl
nomkHa ObITh obOecriedeHa Illkomoit 3a cuer e€ cpeAcTB B MOPSJIKE, YCTaHOBICHHOM
benepanbHBIM 3aKOHOM.

4.5. «BHYTpeHHS 3a1uTa:

- perJiaMeHTaIus IOCTyIa MepcoHaia K KOH(UISHIINATLHBIM CBEACHUSIM, JOKYMEHTaM U 0azam
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HamlpaBleHUI OpraHU3alMOHHOHN 3alluThl MHPOPMAIUU U
npelHa3HayeHa JUisl pa3rpaHudeHHs MMOJHOMOYUN MEXAY PYKOBOAUTEISIMU M CIIEUATHCTaMU
OpraHu3aIlNy;

- UIsl 00ecTieueHUH BHYTPEHHEH 3alllUThl IEPCOHANBHBIX JTaHHBIX HEOOXOAMMO COONIOAATH P
Mep: OrpaHHYEHHE W pPErJIaMEHTAIUsl COCTaBa PAOOTHHUKOB, (YHKIIMOHAIBHBIE OOS3aHHOCTH
KOTOpPBIX  TpeOyloT KOH(MIEHIMANbHBIX 3HAHUW; uU30uparenbHOe W 00OCHOBaHHOE
pacmpeneneHrue T0KyMEHTOB U MH(popMaIuu MeX 1y pabOTHUKAMU; pallMOHATIFHOE pa3MeIeHre
pabounx MecT pabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh Obl OECKOHTPOJIBHOE HCIOJIb30BAHKE
3aImuIaeMol MHGOpMaluK;, 3HAHUE PAOOTHUKOM TPeOOBAHWIT HOPMATHBHO — METOJIMYECKHUX
JIOKYMEHTOB TI0 3aIuTe HHGOPMAIIMN U COXPAHEHUU TAHBI, HATMYNE HEOOXOIMMBIX YCIOBHI B
MOMEIEHUU Ui paboThl ¢ KOH(UIASHIMATbHBIMH JOKYMEHTaMH U 0a3aMu JIaHHBIX;
OpraHM3aIys TOpsAIKa YHUUYTOXKEHHUS WH(OpMAIUU; CBOEBPEMEHHOE BBLISBICHHME HAPYIICHUS
TpeOOBaHUI pa3peluTeNbHON CUCTeMBbl JocTymna paboTHukamu IlIkomibl; BocmuTaTtenbHas U
pa3bsicHUTeNbHas pabota ¢ corpyaHukamu IIIKombl MO MpeaynpeKICHUIO YTPaThl IEHHBIX
CBEJICHMIA NP paboTe ¢ KOHPHUICHITUATBHBIMU JTOKYMEHTAMHU.



- 3allMTa NEpPCOHAJIBHBIX JAaHHBIX HA DJJIEKTPOHHBIX HOCUTENsAX. Bce mamku, comepxkanue
MEPCOHAIBHBIE JaHHBbIC PAOOTHUKOB, YUAIIMXCSA M UX POAMUTENCH (3aKOHHBIX MPEICTABUTEICH)
XPaHATCS Ha KOMIIBIOTEPE IEJIONPOU3BOAUTENS, 3AIUILEHHOM I1apOJIEM.

4.6. «Buenrdss 3amuray:

- Juid  3aluThl  KOHQUICHIMANbHOM  MHGOpMAlMU  CO3Jal0TCAd  IeJICHAIIPAaBIICHHBIE
HEOJIArONpUsITHBIE YCIOBUS U TPYIHONPEOJONHMMbIE MPEMSATCTBHUS Ui JIMIA, MbITAIOIIErocs
COBEPIINTHh HECAHKIIMOHUPOBAHHBIN TOCTYN M OBlajicHne nHpopmanuei. Llensro u pe3ynpratom
HECAHKIMOHMPOBAHHOTO JOCTyNMa K HH()OPMAIMOHHBIM pECypcaM MOXKET OBIThb HE TOJBKO
OBJIQJICHHE IIEHHBIMU CBEJCHMSIMH M MX MCIOJb30BAaHWE, HO M MX BUJIOU3MEHEHHUE,
YHUUTOXEHUE, U JIp.;

- MOJ TIOCTOPOHHHUM JIMIIOM IIOHMMAaeTCsl J000€ JUI0, HE HMEIOIIee HEMOCPEICTBEHHOTO
orHomieHuss K Illkonme, noceruTenu, pabOOTHUKU JPYIMX OPraHU3aLUOHHBIX CTPYKTYP.
[ToctopoHHue Jwmma HE ODKHBI 3HATH pachpeneneHue (QyHKIuU, pabounme MpPOIECCHI,
TEXHOJIOTUIO COCTaBJIeHUs, OQOPMIICHHUs, BEACHUS U XPAaHEHUs JIOKYMEHTOB, Jel U Pabouymux
MaTepUasos;

- Uit oOecrieueHus] BHEIIHEH 3aIluThl MEPCOHATIBHBIX JAaHHBIX HEO0OXOIWMO COOIIOAATH PSI
Mep: MOPAJOK IpHUeMma, ydeTa U KOHTPOJIS JAEATENIbHOCTU IOCETUTENEH; MPOIMYCKHOM pexum
OpraHu3aliyi; TEXHUYECKHE CpEJCTBAa OXpaHbl, CHUTHAIM3ALUHU; TpeOOBaHMS K 3alluTe
UH(OPMALIUU TIPH HHTEPBBIOMPOBAHUH U COOECETOBAHUSX.

4.7. Bce nuima, cBsA3aHHBIE C IOJIYy4YeHHEM, OOpabOTKOW M 3alIUTOM NMEepPCOHAIBHBIX JaHHBIX,
00s13aHbl OJIMCATh 0053aTENBCTBO O HEPA3IIALIEHUH NEPCOHANBHBIX JaHHBIX YUYallUXCS U UX
poauTenel (3aKOHHBIX IPEJCTaBUTENEH ).

4.8. [To BO3MOXKHOCTH TEPCOHATBHBIC JAHHBIE 00E3TNYUBAIOTCS.

4.9. Kpome Mep 3aiiuThl EPCOHANBHBIX JaHHBIX, YCTAHOBIIEHHBIX 3aKOHOJaTeIbCcTBOM, Lllkona
U €€ IpeACTaBUTENIN MOTYT BbIpabaThIBaTh COBMECTHBIE MEphI 3alIUThI IEPCOHATBHBIX JaHHbBIX
pabOTHUKOB, O0yJaIOIINXCA U UX POJAUTeNed (3aKOHHBIX NMPEACTaBUTENECH ).

5. IIEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX JTAHHBIX

5.1. Ilpu mepemaue mNepCcOHANBHBIX AAHHBIX PAOOTHHMKA, OOYYAIOIIErocs W €ro poaAuTeseH
(3axoHHBIX npeacTaButeneii) [llkona 1omkHa codmoaaTh cieayrone TpeOoBaHus:

5.1.1. He cooOmaTh nepcoHalbHbIE JAaHHbIE PAaOOTHHKA, OOYYaroIIEerocss M €ro poauTenei
(3aKOHHBIX TIPEJICTABHUTENEH) TPEThbel CTOpOHE 0€3 MUCHPMEHHOTO COTJAcHs, 3a MCKIFOYCHHUEM
ClTy4JaeB, KOT/Ia 3TO HEOOXOAMMO B IIEJISIX MPETyNpPekICHNS YIPO3bl )KU3HU U 3/I0POBBIO, a TAKXKE
B CIIyYasiX, yCTAHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

5.1.2. He coobmaTh nepcoHalbHbIE JAaHHbIE PAaOOTHHKA, OOYYaroIIerocss M €ro poauTenei
(3aKOHHBIX MpEICTaBUTENCH) B KOMMEPUYECKHUX HeNsAX 0e3 ero MUCbMEHHOTO COTIacusl.

5.1.3. IlpenynpenuTs Jull, MOTYYUBITUX NIEPCOHATBHBIE JaHHBIC PAOOTHHKA, 00YyJarOmEerocs 1
ero ponauTtened (3aKOHHBIX TMPEACTAaBUTENEH), O TOM, UYTO OTH JIaHHBIE MOTYT OBITh
WCIIOJIB30BaHbl JIUIb B TEJSAX, JJII KOTOPBIX OHH COOOIICHBI, M TPeOOBaTh OT OSTUX JIUII
MOATBEPXKJIEHUSI TOTrO, YTO 3TO MpaBWIO cOOMOAeHO. JIWia, MONydMBIINE TEPCOHATbHBIC



JaHHbIe pabOTHHKA, 00s13aHBI COOIIOAATE PEKUM CEKPETHOCTH (KOH(HUASHIIMATBHOCTH). JlaHnHOe
[TonoxeHnue He pacHpocTpaHseTcss Ha OOMEH NEepCOHAIBHBIMM JaHHBIMH PpabOTHHKA,
00y4Jarolerocst U ero pojuTenedl (3aKOHHBIX NPEACTABUTENCH) B MOPSAAKE, YCTAHOBICHHOM
(beneparbHBIMHE 3aKOHAMH.

5.1.4. OcyuiecTBisTh Tepeaady MEePCOHATBHBIX JaHHBIX PAOOTHHKOB, OOYYAIOIMIUXCS U HUX
poautenei (3aKOHHBIX mpencraButeniei) B npeaenax IlIkoiasl B COOTBETCTBUM C HACTOSLIUM
[Tonoxenuem.

5.1.5. Paspemars OOCTYyn K TIEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OOydYaIONUXCS M UX
poauTenel (3aKOHHBIX TPEICTABUTENCH) TOIBKO CIEIUATBHO YIOJTHOMOYECHHBIM JIUIAM, TpPU
ATOM yKa3aHHBIC JIMIA JODKHBI MMETh IPAaBO MOJydYaTh TOJIBKO T€ TMEPCOHAIBHBIC TaHHBIC,
KOTOPBIC HEOOXOIUMBI JISI BHITIOJTHEHUSI KOHKPETHON (DyHKITHH.

5.1.6. He 3anpammBath HHGOPMAITUIO O COCTOSIHUU 3I0POBbs pAa0OTHUKA, 32 UCKITIOYCHHEM TE€X
CBEJICHUI, KOTOPbIE OTHOCSATCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI PaOOTHUKOM TPYI0BOM

(GyHKIHH.

5.1.7. llepenaBath nepcoHalbHbIE JaHHbIE PAOOTHUKA MPEACTABUTEISIM PAaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpynoBeiM KojekcoM Poccuiickon @Penepannu, M OIpaHUYUBATH ITY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITTOJIHEHUS YKQ3aHHBIMU TPEICTABUTEISIMH UX (DYHKITHH.

5.2. XpaHeHue epCoOHaNbHbBIX JAaHHBIX pA0OTHUKOB, O0YYaIOUIUXCA U UX POJUTEINCH:

5.2.1. TlepconanbHble JaHHBIE PAOOTHUKOB, OOYUYAIOIIMXCA M HMX pOAMUTENEH (3aKOHHBIX
MIPEACTaBUTENCH ) 00padaThIBAIOTCS M XPAHATCS B ceKpeTapuare (IpuéMHOMN).

5.2.2. IlepcoHanbHble JaHHbIE paOOTHUKOB M oOywatomuxcs Llkonbl XpaHsTcs B OyMaxxHOM
BapHaHTE B JIMYHBIX JI€JaX, KOTOpbIE XpaHsATcs B mIKady, 3aKpbiBarolieMcsi Ha 3aMok. Kitou ot
mKkada XpaHUTCS y AETONPOU3BOAUTEIS.

5.2.3. TpynoBble KHMXKH PaOOTHHMKOB XpaHATCS B ceiie B xabuHere aupekropa. Kmrou or
ceiida xpaHUTCS y AMPEKTOpA.

5.2.4. TlepcoHanbHble JaHHBIE Ha 3JEKTPOHHBIX HOCUTENIAX XPaHATCS B aBTOMAaTH3MPOBAHHOM
uHpopmannonHoi cucteme AVIC «KonTtuHrenT». [loctyn K mporpaMMe UMEIOT aIMUHUCTPALUs
[lIxonb1, Bce yuuTens, oOydarmHecs W MX poauTenu (3akoHHBbIC TMpeactaButenu). [Ipasa
JocTynla K TNEPCOHAIBHBIM JIaHHBIM pasrpaHMUYEHbl MEXAY pPA3IMYHBIMU KaTerOpUsSMHU
[0JIb30BaTeNe  (aAMMHUCTPATOpP, COTPYOHHUK, pOIUTENb, Y4YeHHK). Bxox B cucremy
OCYIIIECTBIISIETCS TOJIBKO MPU BBEJCHUH JIUYHOTO TAPOJIS [TOJIH30BATEIS.

5.2.5. BHemHuii A0CTyn K TEpPCOHAIBHBIM JaHHBIM DPAOOTHUKOB, OOYYAIONIUXCA MU HX
poauTenel (3aKOHHBIX NPEACTAaBUTENCH) HMEIOT KOHTPOJbHO-PEBU3MOHHBIE OpraHbl MpH
HaJIW4MM JOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX OHU IPOBOIAT IPOBEPKY. JMCTAaHIIMOHHO
NEepCOHANbHbBIE JJAHHbIE MOTYT OBITh NPEICTABICHBI KOHTPOJIBbHO-HAJA30PHBIM OpraHaM TOJBKO
o nucbMeHHOMY 3arpocy. CTpaxoBble (OHJIbI, HEroCylapCTBEHHbIE NEHCHOHHBIE (OHIDI,
JIpyrue OopraHu3allii, a TaKKe POJCTBEHHUKH U YJIEHBl CEMbU PAOOTHHMKA, YUEHHMKA HIIU €ro
poauTenel (3aKOHHBIX IPEICTAaBUTENEH) HE HMMEIOT JOCTylna K IEepPCOHAJbHBIM JIaHHBIM, 3a



HUCKIHOYCHUEM HaJIUYUA IMMCBMCHHOI'O COTJIaCcusl caMOI'O paGOTHI/IKa HIIn pOI[PITGJICfI (3aKOHHBIX
MIPEACTaBUTENCH ) 00yUaromerocs.

5.2.6. [lomemienus, B KOTOPOM XpaHSTCS NEPCOHANIbHBIE JaHHbIE pAOOTHUKOB, O0YJAIOIIUXCS U
UX poauTeNe (3aKOHHBIX NPEJICTaBUTENCH), MOJDKHBI OBITh O00OpYIOBAaHBI HAJICKHBIMU
3aMKaMH.

6. JOCTVYII K [IEPCOHAJIBHbIM JIAHHbIM
6.1 Buyrpennuit gocrym:

6.1.1 IlpaBo gocTyma K MEpCOHAIBHBIM JAaHHBIM PAOOTHHKOB, OOYYAIOMIUXCS M UX POJIUTEICH
(3aKOHHBIX MPECTABUTEIICH ) HMEIOT:

- nupextop ko

- ICJIONPOU3BOIUTEI;

- COTPYIHUKH OyXTaJTepUH;

- 3amectutens Jupekropa mo XP (mHpOpMamus o (aKTHYECKOM MeECTe MPOXXUBAHUS U
KOHTaKTHBIC TeJIe(pOHBI pAOOTHUKOB);

- 3amecTuTenu nupekropa no YP u BP;

- KJIACCHBIE PYKOBOAMTENM (paboTa ¢ JTMYHBIMU JIeJIaMH 00y4aroIuxcs);

- penpamep DAII;

- yuuTenb PU3NYECKON KYJIbTYPHI.

6.2 BHemmHuii goctyn (Opyrue OpraHu3alid U TpakJaHE) periaMeHTHUPOBaH I1.5 JaHHOTO
ITonoxeHnus.

7. IPABA PABOTHHUKA, POJUTEJIEN (3AKOHHBIX ITPEJICTABUTEJIEN) B LIEJIAX
OBECIIEYEHUA 3AIIUTHI IIEPCOHAJIBHBIX JJAHHBIX

7.1. PaboTHHK, pouTeny (3aKOHHBIE MTPEICTaBUTENN) 00YUYaIOLIErocsi UMEIOT MpaBo:

7.1.1. IlomyyaTh AOCTYNl K CBOMM I€PCOHAIBbHBIM JAaHHBIM (JAHHBIM CBOEro peOEHKa) U
O3HAaKOMJICHHE C HUMH, BKIJIIOYas MpaBo Ha OE3BO3ME3JIHOE IMOJIyuyeHHE KOMUi 11000 3amucu,
coeprKallel mepcoHaIbHbIC JaHHbBIE.

7.1.2. Tpe6oBatb ot 11Ikonbl yTouHEeHUs, UCKIIOYEHUS WM UCTIPABICHUS HETIOIHbBIX, HEBEPHBIX,
yCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO MOJIYYEHHBIX WM HE SBISIONIMX HEOOXOIUMBIMU IS
[ITx0J1BI IEPCOHATBHBIX JAHHBIX.

7.1.3. TpeboBats u3Bemienus kool Bcex UL, KOTOPBIM paHee OBbLIM COOOIEHbl HEBEPHBIE
WIA HENOJHBbIE NEepPCOHANbHbIE JaHHBbIE, 000 BCEX MPOM3BEIEHHBIX B HUX HCKIIOYEHUSX,
WCITPABJICHUSAX WIHA JOTOJHEHUAX

7.1.4. lomyuats ot [lIkomnsl

- CBCACHHA O JIMIax, KOTOPBIC UMCIOT OOCTYII K ICPCOHAJIBHBIM JAaHHBIM HJIM KOTOPBIM MOXKCT
OBITh npeaoCTaBJICH Takoi JOCTYII;

- ICPCUCHDb O6pa6aTBIBaCMBIX MNEPCOHANIBHBIX TAHHBIX U UCTOYHUK UX IOJYUYCHUS,

- CpOKH O6pa6OTKI/I NEPCOHAIIBHBIX JAHHBIX, B TOM YUCJIC CPOKH UX XPAHCHUA,



- CBCACHUA O TOM, KAKUC HOPUIUYCCKHUC TOCICACTBUA IJIA CY6I>CKT8. MEPCOHATIBHBIX NAHHBIX
MOJKET IOBJIEYb 32 COO0M 00pabOTKa ero MepcoOHAIbHBIX TAHHBIX.

7.1.5 OOGxayoBaTh B YIOJHOMOYEHHBI OpraH IO 3allUTe MPaB CYOBEKTOB IEPCOHATBHBIX
JAHHBIX WM B CyJeOHOM MOpSAKE HEmpaBOMEpHbIE NeiicTBus win OesneiictBus Llkonsr mpu
00paboTKe U 3aIIKTe NEPCOHABHBIX JaHHbIX.

7.1.6 Pogutenu (3aKOHHBIE NPEICTABUTENINM) HE JIOJDKHBI OTKAa3bIBaTbCS OT CBOMX IpaB Ha
COXpaHEHHE U 3aLIUTY TalHBI.

8. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'VJIMPVIOIIINX OGPABOTKY U
SAIIUTY NEPCOHAJIBHBIX TAHHBIX

8.1. PaGornuku Illkonbl, BHUHOBHBIE B HApYIIEHUH HOPM, PETYIUPYIOLUUX MOJIyYCHHE,
00pabOTKy ¥ 3alIUTy NEPCOHAIBHBIX JaHHBIX pPaOOTHHMKA, HECYT JUCLUILTUHAPHYIO
aJIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMH.

8.2. lupekrop LlIkomnbl 3a HapylIeHHE HOPM, PETYIHUPYIOIIUX TOJy4eHne, 00pabOTKy U 3aIUTy
NEPCOHANBHBIX JAaHHBIX Pa0OTHWKA, HECET aJMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Konekca 00 agMUHUCTpaTUBHBIX IpaBoHapyleHusx Poccuiickoit ®enepanuu, a
TaKXKe BO3MEIIAaeT pabOTHHUKY ymepO, MPUYMHEHHBIH HEMPAaBOMEPHBIM HCIIOJIb30BAaHHEM
uH(pOpMaIHK, coepKallei nepcoHaNbHbIC TaHHbIe pAaOOTHHKA.



